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Microsoft Access 

Lesson – 4 
   

Add Form 

A form is a database object that you can use to create a user interface for a database application. A 

"bound" form is one that is directly connected to a data source such as a table or query, and can be used to 

enter, edit, or display data from that data source. Alternatively, you can create an "unbound" form that does 

not link directly to a data source, but which still contains command buttons, labels, or other controls that you 

need to operate your application.  

Create Form by Form Design 

You can use the Form tool to create a form with a single mouse-click. When you use this tool, all the fields 

from the underlying data source are placed on the form. You can start using the new form immediately, or 

you can modify it in Layout view or Design view to better suit your needs. 

 

 


