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Lesson – 8 

 

Page Layout Toolbar (Menu) 

 

The Page Layout Toolbar is the third toolbar of MS Word. This toolbar are meanly for page 

alignment, always display on the top of the MS Word Screen like as: 

 

 

 

 

 

 

 

 

  

 

 

Page Setup 

The page setup clipboards are useful for page alignment like margins, orientation, size and 

columns with breaks and many more. 

 

 Margins  : Select the margin sizes for the entire document or the current section.  

 Orientation  : Switch the pages between portrait and landscape layouts. 

 Size   : Choose a paper size for a current section. 

 Columns  : Split text two or more columns. 

 

 

  

Themes 

Page Background Paragraph 

Arrange 

Page Setup 
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Page Backgrounds 
 

This is very useful clipboard in this toolbar we can change page background, watermark, page 

color and page borders also. 

  

Watermark  : Insert ghosted text behind the content on the page. 

 Page Color  : Choose a color for the background on the page. 

 Page Border  : Add or change the boarder around the page. 

 

 

 

 Use all the options with Practical Assignment No. - 10 


